HOW TO MARK STUDENT ATTENDANCE IN FACULTY PORTAL

15T UPLOAD METHOD

STEP: 1

G Gmail X @ CMS - Employee PANEL x  + - x
<« C A Notsecure | 192.168.0.250/employes-portal/ * O

I Apps M Gmail @ YouTube BY Maps @ CMS-EmployeePA.. @ CMS-EmployesPA. @ MEGA Software Engineeri,

Open Browser enter the Employee Portal URL

Sign in to Employee Panel

Enter your details below

Employee ID Enter The Employee ID
Enter Employee ID <:
Password Enter Password

Enter Pwd <:
[E— m

FOR ANY QUERY PLEASE CONTACT AT .
Then sign In
cems@cmhlahore.edu.pk

STEP: 2

G Gmail X @ CMHLahore Medical College X + = X

<« C A Notsecure | 192.168.0.250/employee-portal/switch-account - O

Apps M Gmail B YouTube B¥ Maps @ CMS-Employee PA.. @) CMS-EmployeePA.. @ MEGA Software Engineeri.

@ Employee System rn tishost O

EMPLOYEE PANNEL FACULTY PANNEL

GO TO EMPLOYEE PANNEL >> GO TO FACULTY PANNEL >>

HOD PANNEL

CLICK HERE
GO TO HOD PANNEL)




STEP: 3

&«

Q@

MAIN

P

A H @ e 8

]

G Gmail X @ CMHLlshore Medical College X +

C A Notsecure | 192.168.0.250/employee-portalfteacher-account

Apps ™ Gmail @ VouTube BF Maps @ CMS-EmployecPA. @ CMS-EmployeePA.. @ MEGA Software Engineeri.

Coan Lahore Medical College
‘and institute of Dentistry

<: Faculty Portal

CLICK THIS TAB

Dashboard

Weekly Schedules

Student Discussions
Quizzes ~
Assignments

Classes

Evaluations

Manage Exam v

Classes Groups

Announcements
Publications
CLICK THIS ATTENDANCE TAB
Attendance v
Video Lecture v

Affan Waheed
ID# 0001-0917

)
<

STEP:4

<

0

MAIN

4 B OO0 O© & O B

=

Apps M Gmal O YouTube B¥ Maps @ CMS-Employes PA.. @ CMS-EmployecPA. @ MEGA

C A Not secure | 192.168.0.250/employee-portalfteacher-account

Software Engineeri..

MM Laare Medical Callege
‘ang institute of Dertsiry

Faculty Portal

Dashboard

Weekly Schedules

Student Discussions

Quizzes e

Assignments

Classes

Evaluations

Manage Exam v

Classes Groups

Announcements

Publications

Attendance ~
CLICK UPLOAD ATTENDANCE TAB

Upload Attendance

Student Att Report

Class Aft Renart

T

Affan Waheed
ID# 0001-0917

o
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STEP: 5

G Gmail X @ CMH Lahore Medical College X -+ - X

&« C A Notsecure | 192.168.0.250 portal/teacher-account/?id=0t \erg62Fattendance * O

Apps M Gmal O3 YouTube B Maps @ CMS-EmployeePA. @ CMS-EmployecPA.. @ MEGA [ Software Engineeri..

#>  Affan Waheed
ID#0001-0917 &b

UPLOAD STUDENT ATTENDANCE

Faculty Portal

f.a)
a PROGRAM ~ CLASS SUBJECT ACTION
'™ DPT-UHS _ Annual system Doctor of Physical Therapy (UHS/2020-2025) INTRO.TO COMPUTER
MIT-UHS _ Annual System MIT (UHS/2020-2024) INTRO.TO COMPUTER ===
9 MIT-UHS _ Annual System MIT (UHS/2020-2024) INTRO. TO CO E,I' Upload Excel
# Showing 1 1o 3 of 3 entries THEN CLICK UPLOAD [# pload Manul  [Jnext
EXCEL
i=]
=]
CLICK ACTION TAB

STEP: 6

G Gmail X @ CMH Lahore Medical College x + - x

& C A Notsecure | 192.168.0.250, portal/teacher-account/?id=0&view=teact bject_id=92&modal-id=17&modal er%2fmo... ¥ 6

Apps M Gmail @8 YouTube B Maps @ CMS-Employes PA.. @ CMS-EmployeePA. @) MEGA Software Engineeri..

Affan Waheed
Q - Faculty Portal ID# 0001-0917 wo
UPLOAD x
UPLOAD CLASS ATTENDANCE
=5
Copy
D] PROGRA *Lecture Date
, DPT-Ul Select Date -
MIT-UH
e MITUR
] Showi SELECT LECTURE DATE
B
=]
B
=
=
=i}




STEP: 7

G Gmail X @ CMHLohoreMedical College X+ -

< c A Notsecure | 192.168.0.250/employee-portal/teacher-account/7id=08&view=teacher/attendance8modal-subject_id=928 dal-id=17&modal her¥%2Fmo... e H

Apps M Gmail @ YouTube B¥ Maps @ CMS-EmployecPA. @ CMS-EmployeePA.. @ MEGA [ Software Engineeri..

]

Affan Waheed O
ID#0001-0917  oJp

Faculty Portal

UPLOAD

UPLOAD CLASS ATTENDANCE x

© Em
D] PROGRA *Lecture Date
™ DPT-U| subject: INTRO.TO COMPUTER, From :12:00:00 To 01:00:00 -

MIT-UH
@ MIT-UH *Choose File

Choose File | No file chosen
# Showi
Note
B8 In excel sheet please mention CHECKTIME only against the present students and leave blank for others. Follow the
B following formate for CHECKTIME value YYYY-MM-DD H:l ie 2020-04-15 13:25
=
)
&
DOWNLOAD THE ATTENDANCE EXCEL FORMAT

[}
[}

[ L}
Total Records: 2
@ 1602738646-stude....xls ~ Show all

CLICK DOWNLOADED
ATTENDANCE FORMAT



STEP: 9

EHEI--|= 1602738646-student_attendance_csv [Compatibility Mede] - Microsoft Excel

Home | Inset  Pagelayout  Formulas  Data  Review  View

& cut = H y
Calibri -2 £ S Wrap Text General - = -
P _ 8 @5 3
e e LR Bosacos- | § <% 0 WS Grm S o1 e o
Clipboard [ Font [ Alignment [ Number [ Styles Cells
[ F2 - ( £ |
A [ © D E
1 Records
: ———
3 No student id student roll no student CHECKTIME
4 1 [ 01400 -20-001 Abeer Tahir 2020-08-21 12:00:00
5 2 [ 01401 -20-002 Amman Zara 2020-08-21 12:00:00
6 3 01402 -20-003 Arooba Tehreem 2020-08-21 12:00:00
7 4 01403 -20-004 Aymen Habib 2020-08-21 12:00:00
ADD STUDENT
8 5 01404 -20-005 Filza Sult: 2020-08-21 12:00:00
, Hea Sutan CHECKTIME
9 6 01405 -20-006 Hafiza Arooj Khalid 2020-08-21 12:00:00
r
10 7 014060 -20-007 Hajra Wagas 2020-08-21 12:00:00
1 8 01407 -20-008 Laiba Hameed 2020-08-21 12:00:00
r
12 9 01408 -20-009 Maryam Rani 2020-08-21 12:00:00
13 10 01409 -20-010 Minahil Nawaz 2020-08-21 12:00:00
14 11 01410 -20-011 Muhammad Khalid 2020-08-21 12:00:00
15 12 01411 -20-012 Nisha Rehman 2020-08-21 12:00:00
15 12 1212 -on-n13 (icha Khan 20200871 120000
STEP: 10
e
G Gmail X @ CMHLahore Medical Callege X 4 - X
<« C A Notsecure | 192.168.0.250/employee-portal/teacher-account/?id=0&view=teacher/attendance&modal-subject_id=92&modal-id=17&modal ~teacher®%2fmo.. % @

Apps M Gmail @ YouTube BF Maps @ CMS-EmployesPA. @ CMS-Employee PA. @ WMEGA Software Engineeri...

Affan Waheed

Faculty Portal ID#0001-0917 <l

UPLOAD x
UPLOAD CLASS ATTENDANCE
o
Copy
D] PROGRA *Lecture Date
2 DPT-UI subject: INTRO.TO COMPUTER, From :12:00:00 Te 01:00:00 v
MIT-UH

THEN CLICK IMPORT FILE

(2] MITUH *Cheose File

@ Show 1 > ‘ Choose File ‘Nn file chosen m @
ADD THE EXCEL ATTENDANCE FORMAT Note

= In excel sheet please mention CHECKTIME only against the present students and leave blank for others. Follow the

B following formate for CHECKTIME value YYYY-MM-DD H:l ie 2020-04-15 13:25

B

4 H




2"° MANUAL METHOD

STEP: 1

G Gmail X @ CMHLahore Medical College X+ - X

<« C A Notsecure | 192.168.0.250/employee-portal/teacher-account/?id=08tview=teacher%2Fattendance T e H

Apps ™ Gmail @B YouTube B¥ Maps @ CMS-EmployeePA.. @ CMS-Employee PA.. @ MEGA

Software Engineeri.

Affan Waheed

Faculty Portal ID#0001-0917 &I

UPLOAD STUDENT ATTENDANCE
=)
D] PROGRAM ~ CLAss SUBJECT ACTION
™ DPT-UHS _ Annual system Doctor of Physical Therapy (UHS/2020-2025) INTRO.TO COMPUTER .-
MIT-UHS _ Annual System MIT (UHS/2020-2024) INTRO.TO COMPUTER ==
@ MIT-UHS _ Annual System MIT (UHS/2020-2024) INTRO. TO COMPUTER [#' Upload Excel
;
@ Showing 1 to 3 of 3 entries [#" upload Manul
B8
B8
CLICK UPLOAD MANUAL
=
=]

STEP: 2

G Gmail X @ CMHLshore Medical College X + - X

< C A Notsecurs | 192.168.0.250/employee-portal/teacher-account/Zid=0; bject_id=92&modal-id=17&modal er%2fmo... % @ i

Apps M Gmail 3 YouTube BY¥ Maps @ CMS-Employes PA.. @ CMS - Employee PA.. @ MEGA Software Engineeri...

= Affan Waheed
ﬁ = Faculty Portal ID#0001-0917 Qi
UPLOAD x
UPLOAD CLASS ATTENDANCE

o

Copy
D] PROGRA *“Lecture Date
P DPTU| Select Date -

MITUH
e o
I Showi SELECT LECTURE DATE
i=]
i=]
B
=
L=
=)




STEP: 3

a

A0 P BH R ® & O 9

=

Faculty Portal

subject: INTRO.TO COMPUTER, From :12:00:00 To 01:00:00

UPLOAD
ADD STUDENTS ATTENDANCE
Copy
PROGRA *Lecture Date
DPT-UI
MIT-Uk
MIT-Uk
Showi + D
01400
01401
01402
01403
IF YOU MARK STUDENT
ABSENCE PLEASE 01404
UNCHECK
01405
THEN CLICK SAVE ALL 01406
01407
01408
Save All Cancel

% ROLL NUMBER

-20-001

-20-002

-20-003

-20-004

-20-005

-20-006

-20-007

-20-008

-20-009

+ NAME

Abeer Tahir

Amman Zara

Arooba Tehreem

Aymen Habib

Filza sultan

Hafiza Arooj Khalid

Hajra Wagas

Laiba Hameed

Maryam Rani

ENTER THE STUDENT ATTENDANCE

CHECKTIME

Affan Waheed
ID# 0001-0917

i
<<

Q Search In Listed Records

CHECKTIME

12:00:00

12:00:00

12:00:00

12:00:00

12:00:00

12:00:00

12:00:00

12:00:00

12:00:00

<&

Save

Save

Save

B
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